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YTBepxKIEHO
IIpuxazom CII6 TAY TP
ot K 2012 Ne 43

IHonuTnka
0onepaTopa B OTHOILIEHHH 00paboOTKH MepCOHAIBHBIX JAHHBIX
B Cankr-IlerepOyprckom rocygapcTBeHHOM aBTOHOMHOM y4YpesKIeHHH
«IleHTp TPYAOBBIX pecypcoB»

1. BBenenue

Hacrosimee [lonoxxenune ompezensier MOMUTHKY Cankr-Iletep6yprckoro
TOCYyapCTBEHHOIO aBTOHOMHOTO yupexjeHus «LIeHTp TpymoBeix pecypcoBy
(mamee-CII6 T'AY IITP) kax omeparopa, OCYIIECTBIISIOIIETO 00paboTKy
MEPCOHATBHBIX JAHHBIX, B OTHOLICHHH OOpabOTKM M 3alUThl NEpPCOHAIBHBIX
JAHHBIX.

1.1. IlonmuTuka B OTHOIIEHHH OOPaGOTKH HEPCOHATBHBIX JAHHBIX (mamee —
Ilonutrka) paspaboTaHa B COOTBETCTBHMH C TPeOGOBaHHIMU DenepallbHOTO 3aKOHA
or 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX NaHHBIX» (Hajee- DenepabHbBIH
3aK0H «O [EePCOHANBHBIX JAHHBIX»), II0cTaHOBNeHus [IpaBuTenbeTBa PoccHiickoit
Oenepauuu or 01.11.2012 Ne 1119 «O6 yTBepxaeHHH TpeGoBaHMI K 3amIuTe
MEPCOHANBHBIX JAHHBIX TNpPH WX 00paboTke B HH()OPMALMOHHBIX CHCTEMAX
IIEPCOHANIBHBIX JAHHBIX», TIocTaHoBIIeHUs [ [paBuTenscTBa Poccuiickoit Qenepanun
ot 15.09.2008 Ne 687 «O6 ytBepsxnennu ITonoxxeHus 06 0COOEHHOCTSIX o0paboTku
ICpCOHANIBHBIX  NTAHHBIX, OCYIIECTBISEMONH ©6e3 HCIONB30BaHUS  CPEICTB
aBTOMaTH3aliny», T0CTaHoBNeHus IlpasurensctBa Poccuiickoit ®enepamuu
or 21.03.2012 Ne211 «O6 yTBepKIeHUM IepedHs M€p, HalpaBJeHHBIX
Ha obeclevYeHue BBINOJHEHHUs OOS3aHHOCTEH, MPeLyCMOTPEHHBIX DenepalibHBIM
3aKOHOM «O TIepCOHANBHBIX NaHHBIX» W INPUHATBIMA B COOTBETCTBHH C HHM
HOPMaTUBHBIMHU [IPaBOBBIMHU aKTamu, oIepaTopamH, SIBJISIFOLIUMHUCS
rOCyapCTBEHHBIMH WM MYHUIUIIAIEHBIME OpraHaMm.

1.2. ITonutnka pa3paboraHa B LensX oOecredeHus peanmusanuu TpeOoBaHUA
3aKoHonaTenbcTBa Poceuiickoit ®enepanuu B 061acti 06pabOTKH MEPCOHATBHBIX
JaHHBIX, HaNpaBICHHOr0 Ha obecnedyeHHe 3alldThl IpaB U CBOOOJ 4YeloBeKa
Y Tpak[JaHWHA NIPU 00pabOTKe ero IMepcOHaNbHBIX JAHHBIX, B TOM YKCIIE 3aI[UThI
IpaB Ha HENPHUKOCHOBEHHOCTb YAaCTHOW JXH3HH, JIMYHYIO M CEMEiHyro TaiiHy,
B HYaCTHOCTH, B UENAX 3allUTBl OT HECAHKIHMOHHUPOBAHHOIO JOCTYIA
1 HEIIPaBOMEPHOI'0 PacIpOCTPAaHEHUsI MEPCOHANBHBIX TaHHBIX, 06pPabaThIBAEMBbIX
B MH(popMannoHHBIX cuctemax CII6 TAY IITP.

1.3. Ilonutnka neficTByeT B oTHOUIEHHH HHDOPMaIHH, KoTopyro CI16 TAY L[TP
MOJTy4aeT O CyObeKTe MePCOHANBHBIX JAHHBIX B MPOIIECCE MPEeIOCTABICHUS yCIyr
UJTH UCIIOJTHEHHUSI JOTOBOPHBIX 0053aTENILCTB.



1.4. Hacrosmas IlomuTHka pacKpbiBaeT COCTaB CyGDBEKTOB IIEPCOHATBHBIX
AQHHBIX, TPUHLUIEI, NOPSANOK U YCIOBHS OOpabOTKH MEPCOHANBHBIX JaHHBIX
pabotaukoB CII6 I'AY ITP u HHBIX 1ML, YBM IEPCOHAIBHBIE JAHHDBIC
obpabateiBarorcst CII6 I'AY LITP ¢ nensio oGecrieyeHus 3amuThl IIpaB U cBOOO.
YeJIOBEeKa U rpakJaHUHA IpU 00paboTKe ero MepCoOHaNIbHBIX JAHHBIX, B TOM YHCIIE
3aIMTBI IIPAB Ha HENPUKOCHOBEHHOCTH YACTHON JKU3HHM, JIMYHYIO M CeMEeHHYIO
TaiHy.

1.5. IlepcoHanbHBIEe JaHHBIE SBISIOTCS KOH(MUIEHIIHATBHOM, CTPOro OXpaHsieMoi
HHOpMaLMell U Ha HUX DACIpPOCTPAHSIOTCS BCe TpeGOBaHHS, yCTaHOBJIEHHBIE
BHyTpeHHUMHU nokymeHTamu CII6 T'AY LTP mo 3amure koHbHIEHUHAILHOM
UH(pOpMaLUH.

2. Kareropusi cy0beKTOB NepPCOHANBHBIX TAHHBIX

2.1. IlepeyeHb NepCOHAIBHBIX JAHHEIX, HOMLIeKAMUX 3amuTe B CI16 TAY TP,
(opmMupyeTcs B COOTBETCTBUM ¢ (peflepalbHBIM 3aKOHOAATENbCTBOM Poccuiickoit
Denepalyiv 0 IePCOHANBHBIX JaHHBIX.

2.2. CseneHusMH, COCTABISIOLIMME MEPCOHANBHBIE NAHHBIE, SBIACTCS JHOGas
MH(OPMAaLKs, OTHOCSLIASCS K MNpPSAMO MIH KOCBEHHO ONpENEICHHOMY, MU
onpeensieMoMy GU3UUECKOMY JHULY (CyOBEKTY MepCOHABHBIX JTAHHBIX ).

2.3.B 3aBuCMMOCTH OT CyOBeKTa NepCOHaNbHBIX maHHbX, CII6 T'AY TP
00pabaTbIBaeT IepCOHATbHBIC IaHHBIE CIEMYFOLINX KaTeropu CcyOBEKTOB
IIEPCOHANBHBIX TaHHBIX:

- KOMIUICKCBI TOKYMEHTOB, COIpPOBOXIAIONIKE TIPOIECC OGOPMIIEHHS TPYHIOBBIX
OTHOUICHU# [TpH IIpHeMe Ha paboTy, YBOJILHEHUHY,

- KOMIICKC MAaTrepuaiioB II0 aHKETUPOBAHMIO, TECTHPOBAHMIO, MPOBEICHUIO
cobecepoBanuil ¢ rpaxmaHamu Poccumiickoit ®enepauun u UHOCTPaHHBIMH
rpakJJaHaMH.

3. Ile1n 06paboOTKH MEPCOHATBHBIX AAHHBIX

3.1.CII6  I'AY IITP ocymecTBiser 06paGOTKy IepCOHANBHBIX JAHHBIX
B CIIEAYIOIIUX LEJIAX:

- OCYIIECTBJICHHS NEATENBHOCTH, TpelycMOTpeHHo# Y craBom CII6 TAY IITP,
JSUCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickoii Depeparum;

— 3aKIOYCHUS, WCHOJNHEHHS W MPEKpalleHHs IPakJaHCKO-IPaBOBBIX
JIOTOBOPOB ¢  (HM3MYECKUMH, HOPHAWYECKUMH JIHLAMH, UHIVBUTy AIbHBIMHU
NpeNNPUHAMATENIMA M HHBIMH JIMLAMM, B CIy4YasX, IIPeLyCMOTPEHHbIX
JEUCTBYIOIIUM 3aKOHOAATENLCTBOM U Yerasom CII6 TAY LTP;

- opranusanuu kaaposoro y4era CII6 'AY LTP, oGecrniedenus cobironenus
3aKOHOB M WHBIX HOPMATHBHO-IIPABOBBIX aKTOB, 3aKJIIOYEHUS U HCIIOJHEHUS



0053aTeICTB 110 TPYIOBBIM H IPAaXKAAHCKO-IIPABOBBEIM JOTOBOPAM; BeEHHUS
KaZpOBOTO  AEJONPOU3BOJCTBA,  HCIOJNHEHHS  TpeGOBaHUII  HAJOrOBOIrO
3aKOHOJATENIbCTBA B CBS3W C HCYMCIEHMEM M YIUIATOM HaJlora Ha JIOXOMIbI
(pU3MYECKUX JIML, a TaKXKe eIWHOTO CONMANBHOTO HAJOra, NEeHCHOHHOIO
3aKOHOJIaTeNIbCTBA IIPH (POPMUPOBAHUH H MPE/ICTABIEHAH T1€PCOHUMUIIIPOBAHHBIX
A@HHBIX O KaXIOM TIIOiydyaresie NOXOAOB, YYUTHIBAEMBIX NpPH HAYHUCIIEHHUH
CTPaxOBBIX B3HOCOB Ha 00s3aTesbHOE IEHCHOHHOE CTPaxOBaHUE M obecIevueHue,
3aIll0JIHEHUSI TEPBUYHOM CTaTUCTHYECKOM JOKYMEHTAllud, B COOTBETCTBUU
¢ Tpynossim konexcom P®, Hanorossim konekcom P®, penepansHbmu 3aKOHaMHU,
B 4acTHOCTH: «O0 HHAMBHIYaNbHOM (NMEPCOHH(HUIMPOBAHHOM) yUeTe B CHCTEME
00513aTENBHOrO EHCHOHHOTO CTPaxOBaHusy, «O MepCOHAbHBIX JAHHBIXY;

= paboToli ¢ OOpalleHUsIMH IPaKJaH B COOTBETCTBHUH C 3aKOHOATEIHCTBOM
Poccuiickoii @enepanuu.

4. Cpoxn 00paboTKH MepCOHAIbHBIX JAHHBIX

4.1.  Cpoku 06pabOTKH MEePCOHANBHBIX JAHHBIX OMPENEISIOTCS B COOTBETCTBHH
CO CPOKOM JIHCTBHS JOTOBOpA C CyOBEKTOM MEPCOHANBHBIX NaHHBIX, IIpHKa3om
MunkyneTypebl PO or 25.08.2010 Ne 558 «O6 yTBepxaeHHH «IIepeynst TUIIOBBIX
YUpPaBJI€HYECKAX  APXMBHBIX  JIOKYMEHTOB, OOpasyloliMxcsi B  Hpolecce
ACSITENBHOCTH IOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBIICHHS
¥ OpraHu3alui, ¢ yKa3aHHeM CPOKOB XPaHEHHMS», a Tak)Ke MHBIMU TPeGOBAHUSIMU
3akoHo/aTeNnbCTBa PO M HOpMATUBHBIME JOKYMEHTAMHU.

42. B CII6 TAY LTP co3naloTcs W XpaHATCS JOKYMEHTEL, cozepIKalie
CBE[ICHHSI O CyOBEKTaX IePCOHAIBHBIX JAHHBIX. TpeGOBaHUS K MCIONB30BAHHIO
B CII6 'AY LTP TunoBbIx (opM TOKYMEHTOB yCTAHOBNEHBI I10CTaHOBIEHHEM
IIpaBurensctBa PO ot 15.09.2008 Ne 687 «O6 yrBepxnenun [lonoxenus o6
0COOCHHOCTAX 0OpabOTKM IEPCOHANBHBIX MAHHBIX, OCYILECTBIsSEMOU 6e3
HCII0JIE30BaHUs CPEJCTB aBTOMATH3AL[I.

S. IIpaBa

5.1. CII6 ’'AY IITP, kak onepaTop [epCcOHaIbHBIX JAHHEIX, BIPABE:

- OTCTauBaTh CBOU UHTEPECHI B CY/IE;

- IPENOCTABIIATE IEPCOHATBHBIE JaHHBIE CyOBEKTOB TPETHHUM JIULIAM, €CITH ATO
IIPEeyCMOTPEHO JNEHCTBYIOIIUM 3aKOHOJIaTeILCTBOM (HanmoroBele,
PaBOOXPaHUTEIBLHBIE OPTaHbl U JP.);

= OTKa3blBaTh B IIPEOCTABICHWH [EPCOHANBHBIX JaHHBIX B CIyyasx,
IIPEyCMOTPEHHBIX 3aKOHOIATEIHCTBOM;

- UCTIOJB30BaTh II€PCOHANBHBIC JaHHBIE CyOBeKkTa 0e3 ero coryacus,
B CITyYasx, IIPe1yCMOTPEHHBIX 3aKOHOJATEILCTBOM.

5.2. CyObeKT nepCcOHATbHBIX JaHHBIX HMEET IPABO:



- TpeboBaTh yTOYHEHHUs CBOMX NEPCOHATBHBIX JAHHBIX, HX GIOKUPOBAHHS HIIH
YHHYTOXEHHUsSI B Clly4dae, €CJM IIePCOHAJbHBIE IaHHBIE SIBJISIOTCS HEMOJHBIMH,
YCTapeBIINMH, HEIOCTOBEPHLIMH, HE3aKOHHO IOJYYEHHBIMH WM HE SBISIOTCS
HeOOXONVMBIMU /ISl  3asBJIEHHON IenH 00paboTKW, a TakkKe IPHHAMATE
IPelyCMOTPEHHBIE 3aKOHOM MEpBI I10 3aIllUTEe CBOUX IIPAB;

- TpebOBaTh IIE€peYeHb CBOMX IIEPCOHANBHBIX JAHHBIX, 06pabaTHIBAEMBIX
CII6 'AY LITP 1 UCTOYHMK UX HOTyYEHHUS;

= TOJTy4aTh HH(POPMAILHIO O CPOKaX 00pabOTKU CBOMX IEePCOHANBHBIX JAHHBIX,
B TOM YHCJIE€ O CPOKaX MX XpaHEHHUS;

- TpeOOBATh U3BELIEHHUs BCEX JIUL], KOTOPHIM paHee GbLIM COOBIIEHE! HEBEPHbIE
WIM HEIOJIHBIE ero IIepCOHalbHblE JaHHBIE, 000 BCeX NPOU3BEIEHHBIX
B UX NEPCOHAJIBHBIX JTaHHBIX UCKIIOYEHUSX, HCIIPABIEHUSIX WU TOTOIHEHUSIX;

= 00XanoBaTh B YNOJHOMOYEHHBIH OpraH IO 3alldTe MpaB CyOBEKTOB
NePCOHATBHBIX TAaHHBIX WM B CyleOHOM MOpSAAKE HelpaBOMEpPHEIE JEHCTBHUS MU
Oe3neicTBUs IPH 00PabOTKE €ro MEPCOHANBHBIX JaHHBIX;

= Ha 3aIIMTy CBOMX IIPaB U 3aKOHHBIX HHTEPECOB, B TOM YHCJIE HA BO3MEIICHHE
YOBITKOB ¥ (MJIM) KOMIIEHCALMIO MOPAIBHOTO Bpe/ia B Cyne6HOM MOpSIIKe.

6. IIpuHUMNIBI ¥ yCJIOBHS 00paGOTKH NEPCOHANbHBIX JAHHBIX

6.1. Obpaborka mepconansHbXx gaHHbIX CII6 TAY LITP ocymecrsisercs
Ha OCHOBE IIPUHIIUIIOB:

— 3aKOHHOCTH U CIIPABEUIMBOCTH LiEJIeH U CIIOCOO0B 00pabOTKH MEPCOHAIBHBIX
JAHHBIX;

- COOTBETCTBHS Leeil 00pabOTKH NepCOHANBHBIX NAaHHBIX LENSAM, 3apaHee
ONpE/IeJICHHBIM M 3asBIIEHHBEIM IIPU COOpe NEepCOHANBHBIX [JAaHHBIX, a TaKKe
nonHomouusiM CII6 TAY 1TP;

- COOTBETCTBHsI O0BbeEMa H XapakTepa O0OpabaTHIBAEMBIX II€PCOHAIBHBIX
JaHHBIX, CII0OCOOOB 00pabOTKM NEPCOHANBHBIX [JaHHBIX LEdIM 00paboTKu
IEPCOHATBHBIX TAHHBIX;

- JIOCTOBEPHOCTH II€PCOHATBHBIX JAHHBIX, MX JOCTATOYHOCTH Jisi Ienei
00pabOTKM, HEIOIYCTUMOCTH 00pabOTKU MEPCOHANBHBIX JAHHbIX, H30BITOUHBIX TI0
OTHOIICHHIO K IIEJISIM, 3asBJIEHHBIM IIpU cOOpe MepCOHANBHBIX JAHHBIX;

— HEJIOIyCTUMOCTH OOBEJIMHEHHs], CO3/IAHHBIX IS HECOBMECTHMBIX MEKIY
coboii Leneli 6a3 TaHHBIX, COJIEPIKAIINX IEPCOHAIBHBIE JaHHbIE;

~ XPaHEHUs] TEePCOHANBHBIX JNAHHBIX B (OpMe, MO3BOJSIOIEH OIpPENeNUuTh
CyObeKTa TIEpCOHANBHBIX JNAaHHBIX, HE JOJbIIE, YeM O3TOr0 TPeGYIT eiu
ux o0paboTKH;

- YHUYTOXCHUS 0 MOCTHXKEHHMH Lienell 00pabOoTKH MEPCOHANBHBIX JaHHBIX
UM B CIIy4Yae yTpaThl HEOOXOAUMOCTH B 3THX LIEJISX.

6.2. O6paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIAETCS HA OCHOBAHUM YCIOBHIA,
OIpe/ieJIEHHBIX 3aKOHOAAaTeNLCTBOM Poccuiickoit @enepanuy.



7. Obecneyenne 6e30MACHOCTH MEPCOHANLHBIX AAHHBIX

7.1. CII6 TAY ILTP npennpuHuMaeT HeoOXOAMMBIE OpPraHU3ALHOHHEIE
M TEXHHYECKHE Mephl I obecreueHus: 0€30MacHOCTH IMEPCOHATIBHBIX JAHHBIX
OT CJIy4ailHOT'O WJIM HECAaHKIIMOHMPOBAHHOTO JIOCTYIIA, YHHYTOXEHHUS, N3MEHEHHUS,
0JIOKMpPOBaHHs JOCTYIIA U IPYTHX HECAHKIIMOHUPOBAHHBIX JEHCTBHIA.

7.2. B nensix KOOpAMHALMK JeHCTBHH 110 OOECIEUEHHIO 0e30MacHOCTH
nepcoHanbHbiX HaHHbIX B CII6 I'AY ITP Ha3HaueHO OTBETCTBEHHOE JIHIIO
3a obecriedyeHne 0e30M1aCHOCTH IMEPCOHAIBHEBIX JaHHBIX.

8. 3akiounTe/IbHBIE MOJI0KEHH S

8.1. Hacrosmas IlonuTtrka siBisiercs BHyTpeHHUM nokymentom CII6 AV ITP,
OOIIEOCTYNHOM W MOJJIEKUT pasMelIeHHI0 Ha OQHIMAIbHOM  caiire
CII6 TAVY LITP.

8.2. Hacrosmas IlonuTuka NOMIEKUT HM3MEHEHHIO, NOMOJHEHHIO B cliy4ae
TMOSIBJICHUSI HOBBIX 3aKOHOJATEJbHBIX aKTOB M CIEIHMANbHBIX HOPMATHBHBIX
JIOKyMEHTOB 110 00paboTKe H 3alluTe NePCOHANBHBIX JAHHBIX, HO HE PeXe OJHOTO
pa3sa B Tpu rofa. Ilpy BHECeHHH M3MEHEHUH B aKTyalbHOM pelakluy yKa3blBaeTCs
fara nocienHero obuosnenus. Hosas pemaxuus ITonuTuku BCTymaeT B CHITY
C MOMEHTa ee pa3MEIleHHs, €CId MHOEe He IIPeIyCMOTPEHO HOBOM pemakiuei
[lonutuku.  JlelicTByromas — peJakiusl BCerJa HAXOAUTCS MO  ajpecy:
http://gauctr@rspb.ru.

8.3. Kounrpons ucnonnenus tpeboBaHuil HacTosiei [TONMUTUKK OCyIIeCTBIISIETCS
OTBETCTBEHHBIM JIMILIOM 3a obecreueHne 0e30ImacHOCTH MEPCOHANBHBIX AAHHBIX
CII6 TTAY LITP.

8.4. OrtercTBeHHOCTh AOMKHOCTHBIX Juil CII6 T'AY IITP, umeromumx JOCTYII
K NePCOHANBHBIM JIaHHBIM, 38 HEBBINIOJIHEHHE TPEOOBAaHUN HOPM, PETyJIMPYIOIIIX
00paboTKy M 3allUTy HEepPCOHANBHBIX NAHHBIX, OIpPENENseTcs B COOTBETCTBHU
¢ 3aKkoHOJaTenbCTBOM Poccuiickoit @eneparuu.



