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IHonuruka
onepaTopa B OTHOLIEHUH 00PaGoOTKH MEePCOHANBLHBIX AHHBIX
B CaHkt-IleTepGyprckoM rocyaapcTBeHHOM ABTOHOMHOM Y4YpesKIeHHH
«IleHTp TPyROBBIX pecypcoBy

1. BBenenue

Hacrosimee ITonoxxenwe ompenenser nomuTuKy Cankr-Ilerep6yprckoro
TOCYHapCTBCHHOIrO aBTOHOMHOTO yupexnenus «LleHTp TpymoBeIx pecypcoBy
(mamee-CII6 TAV IITP) kak ONepaTopa, OCYIIECTBISIOMEro o6paboTKy
[IEPCOHANIBHBIX JNAHHBIX, B OTHOWICHHH OOPaGOTKH W 3alUTHI IIEPCOHAIBHBIX
JaHHBIX.

1.1. Tlommtuka B OTHOWEHHH 06pPaGOTKH NEPCOHANBHBIX JAaHHBIX (Hajlee —
ITonvrtrka) pa3spaborana B COOTBETCTBHE C TpeboBanuAMEU PeneparbHOro 3aKoHa
or 27.07.2006 Ne 152-®3 «O mepcoHanbHbIX NaHHBIX» (nanee- DenepabHbI
3aKOH «O IePCOHANBHBIX TAaHHBIXY), IIOCTAHOBIICHHS IlpaBurensctea Poccuiickoit
®enepanun ot 01.11.2012 Ne 1119 «O6 YTBEPXKICHUH TpeOOBaHMM K 3almuTe
TICPCOHAJIPHBIX  TAHHBIX TPH HX 06paboTKe B HH(DOPMANMOHHEIX CHCTEMAX
IIEPCOHATIEHBIX TAaHHBIX», IOCTaHOBNEeHuUs [IpaBuTenscTa Poccuiickoi Deneparuu
ot 15.09.2008 Ne 687 «O6 yTBepixnennu ITomoxens o6 0COo06eHHOCTSIX 06paboTKH
ICPCOHANIBHBIX ~ NAHHBIX, OCYWIECTBIAEMOH 6€3 HCHOIb30BAHMS CPENCTB
aBTOMAaTH3allum», IIOCTaHOBIeHHsA IIpaBurenscTBa Poccuiickoit Deneparnuu
or 21.03.2012 Ne211 «O6 YTBEPK/ICHUM IIEPEYHS Mep, HalpaBICHHBIX
Ha obecrieueHre BBIIOTHEHHUS 00sI3aHHOCTEH, Ipe/lyCMOTPEHHBIX DenepantbHbIM
3aKOHOM «O NEepCOHANLHBIX NaHHBIXY H OPUHATEIMA B COOTBETCTBHH C HUM
HOPMaTHBHBIMH IPaBOBBIMH  aKTaMH, oriepaTtopamu, SIBJISTFOIITMHCST
TOCYNapCTBEHHBIMY HITH MyHHUIMIIAIEHBIMU OPraHaAMED.

1.2. Tlonutuka paspaGotama B wensx oBecHeYeHws peanuzanuu TpeGoBaHUiA
3aKoHozatenscTBa Poceniickoit ®enepanun B 06macTu 00pabOTKY IePCOHATBHEIX
JIAHHBIX, HANpPaBICHHOrO Ha OOeCleYeHHe 3aIlUMTEI NpaB u CBOOOI ueoBeka
1 TpaXXIaHWHA NIPU 00paboTKe ero ImepcoHaIbHBIX J@HHBIX, B TOM YHCJIE 3aIUTEI
TIpaB Ha HEIPHKOCHOBEHHOCTh YACTHOH JKH3HH, JIMYHYIO K CEeMEHHYIO TaiiHy,
B YaCcTHOCTH, B LEIAX 3al[UTEl OT HECaHKIMOHMPOBAHHOIO  JOCTyIa
1 HEIIPaBOMEPHOI'0 PACIIPOCTPAaHEHHS IIEPCOHATBHBIX JaHHBIX, 00pabaTsIBaeMbIX
B HHOPMaIMOHHEIX cucTemax CII6 TAY IITP.

1.3. TlonuTtrka mefcTByeT B OTHOIICHHH uH(popMarmu, kotopyro CII6 AV IITP
IOJIy4aeT O CyOBEeKTe IepPCOHANbHbBIX JaHHEIX B IPOLECCE NPENOCTaBIEHHUS YCIyT
HJIA UCIIOJIHEHUS JIOTOBOPHBIX 00SI3aTe ILCTB. '



1.4. Hacrosmas ITonutuxa PAaCKpBIBACT COCTaB CyOBEKTOB II€PCOHANBHBIX
AQHHBIX, TPHHLMAIbI, MOPSNOK M YCIOBUS 06paboTKH IIEPCOHAIBHBIX JAHHBIX
pabotaukos CII6 TAY TP wu wunHbpx L, YbU IIEPCOHANBHBIE NaHHEBIE
obpabateisarorcst CII6 T'AY IITP ¢ neinsio obecreveHus 3amuTsl Ipas u cBobo
HCTOBEKA U IpakJaHWHA IIPHU 06paGOTKe ero IepcoHaTbHbIX JIAHHBIX, B TOM YHCIIE
SaIlATRL IpaB HA HENPUKOCHOBEHHOCTh YacTHOM >KU3HH, JTHYHYIO M CeMeHHYIO
TaiHy.

1.5.  TlepcoHanbHBIe naHHbIE TBISIOTCS KOHUIEHIMANBHOM, CTporo OXpaHsIeMOoit
uH(OpMalel ¥ Ha HEX PaclpOCTPaHOTCs BCe TPeOOBAHMS, YCTAHOBJICHHEIE
BHYTPCHHUMH nokymeHtamu CII6 TAY IITP mo 3alluTe KOH(PHUAEHUUATBHON
uHbOpMaIUy.

2. KaTteropus cy6bexTon NEPCOHANBHBIX JAHHBIX

2.1. TIlepeyenn TIICPCOHATIBHBIX NAHHBIX, IOMJIEXAIUX 3amuTe B CII6 I'AY 1ITP,
(hopMHpyeTCS B COOTBETCTBHH ¢ (bemepanbHBIM 3aKOHOIATEIBCTBOM Poccuiickoit
Deepaluy 0 MEPCOHANBHBIX TAHHELX,

2.2. CBemeHHAMH, COCTABISIONIIMY IICpCOHAIbHBIE NaHHEIE, SBISETCS JI0Gas
HH(OpMaNus, OTHOCAmascs K TPIMO MM KOCBEHHO OIIPE/ENeHHOMY, HJIH
OIIpeeNieMoMy (usmIecKoMy JHITy (Cy6BeKTy mepcoHanpHbIX JAHHBIX).

2.3.B 3aBucuMocTH OT CyOBeKTa IMepCOHANIBHBIX Aannelx, CII6 T'AY IITP
0bpabaTeIBaeT IepCOHATBHEIE AGHHBIC  CIICNIOIIMX KATErOpHil CyGBeKTOB
NI€PCOHANBHBIX [AHHBIX:

- KOMIIICKCBI TOKYMEHTOB, CONPOBOKIAMOIIHE IIPOLIECC O(POPMIICHUS TPYIOBBIX
OTHOIICHUH IIPX IIPHEMeE Ha paboty, yBoibHEeHHH;

- KOMIUIEKC MaTepHalloB MO aHKETUPOBAHHMIO, TECTUPOBAHMIO, IPOBEIECHHUIO
cobecenoBanuii ¢ rpaxxpanamMu  Pocculickoii Qenepannu u WHOCTPaHHEIMHU
IpakaHaMHU.

3. lletn 06paboTku NEePCOHAJILHBIX JaHHBIX

3.1.CII6 TAY IITP OCYIIECTBIAET 00pabOTKy IepCOHAIBHEIX JaHHBIX
B CIIENYIOMINX L[EJITX:

- OCYIIECTBICHUS IEATEIBHOCTH, IIPEyCMOTPEHHOH Y CTaBoM CII6TAY IITP,
AEUCTBYIONNM 3aKOHOIATETbCTBOM Poccutickoit Denepanumy;

- SaKIIOYCHHUS, HCTONHEHHS W  NpeKpalleHHs IPaXXTaHCKO-IIPaBOBEIX
AIOTOBOPOB € (DU3WYECKHMH, IOPHAHYECKHMU JHMLaMH, HHAWBUIYAIbHBIMH
NPCAIPUHUMATENIME ¥ HHBIMA  JIHIAMH, B ClIydasx, IpemyCMOTPEHHBIX
ACHCTBYIOIINM 3aKOHOATENbCTBOM 1 VYcraBom CII6 TAY LTP;

- OpraHusanuu xagposoro yyera CII6 TAY LITP, obecnievenus cobmomnenms
SaKOHOB W HHBIX HOPMATHBHO-IIPABOBBIX aKTOB, 3aKIIOYEHUS U  HUCIIOIHEHHS



0053aTeNBCTB O TPYHOBBIM M TPAXNAHCKO-TIPAaBOBBIM  JIOTOBOPaM; BEeIEHUS
KaZlpoBOrO  NEJNONPOM3BOJICTBA,  HCHONHEHHS  TPeOOBaHHH  HATOrOBOIO
3aKOHO/IATEIbCTBA B CBSISM C HCYHCICHHEM H YIUIATOM Halora Ha [OXOJIbI
(HU3MYECKHX JIHI, a TaKKe EIUHOrO CONHUAIBHOrO Hajora, II€HCHOHHOIO
3aKOHOIATENBCTBA IIPH (POPMHUPOBAHUY U MPEICTABICHUM NEPCOHUDHUITMPOBAHHEBIX
A@HHBIX O K&XIOM IIOJNydarene IOXONOB, YYHTHIBAEMBIX IIPH HAYHCICHUH
CTPaxoBBIX B3HOCOB Ha 00s3aTeNbHOE NMEHCHOHHOE CTPAaXOBaHHe M obecrieuenye,
SAIONIHEHHUS I[E€PBUYHOM CTaTHCTHYECKOH IOKYMEHTALMH, B COOTBETCTRHI
¢ Tpynosemm xogexcom P®, Hanmorossim komexcom PO, dhenepansubiMu 3axoHaMHY,
B 4acTHOCTH: «O0 MHAWBHIyalbHOM (IepcoORM(HUIIPOBAHHOM) yYeTe B CHCTEMe
005[3aTEIIBHOTO IIEHCHOHHOTO CTPAaXOBaHUA», «O IIEPCOHATILHBIX JaHHEIX);

- paboToii ¢ oOpalleHHAMH IpaXIaH B COOTBETCTBHHU C 3aKOHOJATEIhCTBOM
Poccuiickoit ®eneparym.

4. Cpoxu 06paboTKH MepcOHATBLHBIX TAHHBIX

4.1.  Cpoxu 06paGOTKH MepCOHANBHBIX NAHHEIX OIIPEACISAIOTCS B COOTBETCTBUU
CO CPOKOM IEHCTBHS JIOTOBOPA C CyGBEKTOM IIePCOHATBHBIX JMaHHBIX, [Ipukazom
MuskyaeTypsr PO ot 25.08.2010 Ne 558 «O6 yTBepX)IeHun «llepeuns Tumoserx
YHPABICHICCKUX  apXUBHBIX  JOKyMEHTOB, O6pasyrommxcss B IIpolecce
ACATCIIEHOCTH TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO caMOyTIpaBIIeHUs
Y OpTraHU3alUH, C YKa3aHHEM CPOKOB XPAHEHHUS, a TAKKe HHBIMIL TpeOOBaHUAMHU
3aKoHOaTeNbCTBa PO 1 HOpMATHBHEIME JOKyMeHTAM.

42. B CII6 TAY LTP co3malorcs u XPaHATCA JOKYMEHTBI, COIepIKallie
CBEJICHUS O CyOBEKTaX MEePCOHANBHBIX NAHHBIX. TpeboBannst x ucnons3oBaumrO
B CII6 TAY LITP’ TumoBBIX (opM OKyMEHTOB YCTAaHOBIEHEI IloctanoBnenneM
IIpasurenscTBa PO o1 15.09.2008 Ne 687 «O6 yTBepxaeHuu llonoxenus o6
OCOOCHHOCTSIX  006paGOTKH  IepCOHABHBIX JMaHHBIX, OCYINECTBIIEMOM Oe3
UCIIOJIB30BAHHUS CPEACTB aBTOMATU3AIUN.

S. Ilpaea

5.1. CII6 'AY IITP, kax OII€paTOp NEPCOHANBHBIX NaHHBIX, BIIPaBe:

- OTCTauBaTh CBOM UHTEPECHI B CYJIE;

- TMPCAOCTABIIATE [IEPCOHANBHBIE NaHHEIE CYOBEKTOB TPETHUM JIHI[aM, €CIIH 3TO
IIPEyCMOTPEHO JEHCTBYIOIIUM 3aKOHOJATEIECTBOM (Hamorossle,
NPaBOOXPaHUTEIbHBIE OPTaHbI U Jp. );

= OTKasplBaTh B IPENOCTaBIEHUH IEPCOHATBHBIX [MaHHBIX B CllyJasx,
IPENYCMOTPEHHBIX 3aKOHO/IATEBCTBOM:;

~ HCIOJB30BaTh MEPCOHANBHBIE JaHHBIE CyOBeKTa 6e3 ero coriacus,
B CllyqasX, IIpeyCMOTPEHHBIX 3aKOHOIATEIHCTRBOM.

5.2. CyOBeKT epCoHANBHBIX NAHHBIX HMEET IIPaBo:



= TpebOBaTh yTOYHEHNUS CBOUX HEPCOHATBHBIX JAaHHBIX, X OJIOKUPOBAHMS WK
YHUYTOXKCHHUS B Clly4dae, €CIM IEPCOHAILHBIE TaHHBIE SBIISIOTCS HEITOJIHBIMH,
YCTapeBIINMH, HEXOCTOBEPHBIMH, HE3aKOHHO MONYYEHHBIMH WM HE SBIISIOTCS
HEOOXONUMBIMH JIJIl 3aABICHHOM IIeNH 00paboTKM, a TaKKe PHHAMATE
[Ipe/lyCMOTPCHHbIC 32KOHOM MEpHI 110 3allliTe CBOUX IIPaB;

= TpebOBATE MepedeHb CBOMX IIEPCOHATBHEIX JaHHBIX, 00pabaThIBaeMbIX
CII6 TAY IITP u uctounuk ux [IOJIyYEHHUSI,

= I0JTy4aTh HHPOPMAIIHIO O CPOKaX 06paGOTKH CBOMX IIEPCOHAIBHBIX TAaHHBIX,
B TOM YHCJI€ O CPOKAX UX XPaHEHHS;

- TPeOOBaTh H3BEIUEHNs BCEX JIHII, KOTOPBIM paHee ObLIA COOOIIEHEI HEBEpHbIE
WIA HCIOJIHBIE €ro IepCOHalbHBIE JaHHBIE, 060 BCeX IIPOU3BEIEHHBIX
B HX IIEPCOHANBHBIX AHHBIX UCKIIIOYEHHSIX, UCIIPABIICHUSX HITH JOTIOTTHEHHSIX;

- 00>XanoBaTh B YIIOJHOMOYEHHBIH Opral IO 3aluTe IpaB CyOHEKTOB
TIEpCOHANBHBIX NaHHBIX WM B CY[eGHOM IOpSIIKE HEIIpaBOMEpHBbIE NEHCTBUS HIIH
Ge3nelicTBHS pu 06paboTKe ero IIEPCOHAJIBHBIX TaHHBIX;

~ Ha 3allUTy CBOMX IPAB U 3aKOHHBIX HHTEPECOB, B TOM YHCIIE Ha BO3MEIIICHHE
YOBITKOB U (WJIM) KOMIIEHCAIHIO MOpaJIBHOI'O Bpezia B CyIeOHOM IOpSIKe.

6. IIpHHIHOBI B yCJIOBHS 00paGoTKH MepCOHATBHBIX JaHHBIX

6.1. O6paborka mnepcoHaNbHEIX fammbIX CII6 T AY TP ocymectBusercs
Ha OCHOBE IIPUHIIUIIOB:

- 3aKOHHOCTH U CIIPaBeUIUBOCTH LeJiel U CII0cO60B 06pabOTKH MepCOHATBEHEIX
JNaHHBIX; '

- COOTBETCTBHS Hejleld 00pabOTKH MEePCOHANBHBIX TAHHBIX LEeNsIM, 3apaHee
OIPCACNEHHBIM H 3asBIEHHBIM IIPU cOOpe IIEPCOHANIBHEIX JAHHBIX, a TaKKe
nomHomouusim CII6 AV IITP;

- COOTBETCTBUS 00BEMa H XapakTepa 00pabaTEIBAEMBIX HepPCOHANBHBIX
J@HHBIX, CMOCOOOB 06paGOTKH MEpCOHANBHBIX TaHHEIX neisiMm - 06paboTku
[IePCOHANILHBIX JAHHBIX;

- AOCTOBEPHOCTH II€PCOHANBHBIX NAHHBIX, HX JOCTATOYHOCTH D166 Q0§ (1) ()%
00paboTKH, HENOMYCTUMOCTH 00pabOTKH ITePCOHATBHBIX JAHHBIX, U30BITOYHBIX ITO
OTHOILIEHHUIO K LEJISIM, 3asBICHHBIM IPH cOOpe MePCOHATBHEIX JaHHBIX;

- HEJIOMYCTUMOCTU OOBEAMHEHHS, CO3NAHHBIX IS HECOBMECTHMELX MEXTy
Co0OH Lenelt 6a3 JaHHEIX, COepIKAIHX IIePCOHAILHBIE TaHHEIE,

- XPaHCHWS TICPCOHANLHBIX JAaHHBIX B (JOpMe, IO3BOJISIOMIEH OIIpEeNeNUTh
CyOBeKTa MEPCOHANBHBIX [aHHBIX, He AONbIIE, YEeM STOro TPeOyIOT Inenu
uX 00paboTKu;

- YHAITOXCHUS II0 NOCTHXXEHHH Lieiel o6paboTKu NIEPCOHAIIBHBIX JaHHBIX
UIIH B Cilydae yTpaThl HEOOXOJUMOCTH B 3THX I[EJISX.

6.2. O6paboTKa MepCOHANBHBIX MaHHEIX OCYIIECTBIIAETCS. HA OCHOBAHUM YCJIOBHI,
OIIPENCJICHHBIX 3aKOHOATEIbCTBOM Poccuiickoii Deneparuy.



7. Obecneyenne 6e3onacHoCTH [ePCOHAJILHBIX JaHHbIX

7.1. CII6 TAY LTP npemnpuHuMaer HEOOXONUMbIE  OpraHM3AlHOHHEIC
U TCXHHYECKHE MEpPhI I OOecreYyeHUus Ge30IIacHOCTH IIEPCOHAJIBHBIX JaHHBIX
OT CTy9JaHHOTO WJIM HECAHKIIHOHHPOBAHHOTO AOCTyMa, YHUYTOXKEHUS, H3MEHEHHU,
OJIOKMPOBaHMS OCTYIA U APYIUX HECAaHKIIMOHHUPOBAHHBIX JEeHCTBHIA.

72. B UensX KOOpAMHAIMA JeHCTBHH 1o obecrieyeHnro  6e30macHoOCTH
HE€pcOnalpHbIX naHHBIX B CII6 TAY ITP wnasmaueno OTBETCTBEHHOE JIUI[O
3a obecrieuenue 6e30MacHOCTH NIEPCOHAJIBHBIX TAHHEIX.

8. 3aki0uHTeNBbHBIE 10/103KeHHST

8.1. Hacrosmas ITonuTuka sBisercs BHYTpeHHHM JoKymenToM CII6 T'AY IITP,
OOIIENOCTYTHOM ¥ HOIUIEKHUT PasMCILIEHHIO Ha Oo(HUIHaIbHOM caiiTe
CII6 TAV IITP.

8.2. Hacrosmas ITomHTHKA MOMIEKUT H3MCHEHUIO, NIOIOJHEHHIO B ClydJae
TOSBICHUA HOBBIX 3aKOHONATENBHBIX aKTOB W CHEIHAIBHELX HOPMAaTHUBHBIX
AOKYMEHTOB I10 00paboTKe ¥ 3allKUTe IePCOHATBHBIX J@HHBIX, HO HE pPeXXe OTHOI0
pasa B Tpu roga. IIpu BHeceHnu u3Menenuii B aKTyallbHOH pelaKIiy yKa3bIBAETCs
Alata mocnenHero obxomnenus. Hosas pemaxmus Ilonurukm BCTYIIAE€T B CHILY
C MOMEHTa €€ pa3MEIIEHHUS, eCIH HMHOE He IIPEyCMOTPEHO HOBOM pefaKmueit
Homatuxu. - JlelictByromas PelaKnMs  BCEraa HaXOAUTCS IO azpecy:
http://gauctr@rspb.ru.

8.3. KoHTpons uconHenus TpeboBaHuii HacTosmest [ToauTHkn OCYIIIECTBIISIETCS
OTBCTCTBCHHBIM JIMLIOM 3a obeclieyeHrne Ge30MacHOCTH IIEPCOHAIBHBIX JTaHHBIX
CII6 TAY IITP.

8.4.  OTBETCTBEHHOCTH MOKHOCTHEIX man CII6 TAY IITP, HUMEIOIIHUX JTOCTYII
K NMEPCOHATBHBIM IaHHBIM, 32 HEBBIIONHEHUE TPeGOBaHMiL HOPM, PETyIUpPYIOIUX
00paboTKy M 3aliuTy NepCOHANBHBIX AAHHBIX, OIPENENIAETCS B COOTBETCTBHH
C 3aKOHOIAaTENILCTBOM PoccHiickoil Denepanumy.



